Portfolio for FOLIO – Moving into Supervision (MOVES) Self-directed Route

Name

	


E-mail address

	


Work address (Please ensure that you provide us with your address so that we can send your certificate of completion to you at the end of the course. If you do not wish to receive your certificate of completion at your workplace, please enter your preferred address below)
	


The main purpose of the portfolio is towards your course assessment, by allowing you to demonstrate the skills you develop.  However, we are also aware that the completed portfolios contain much valuable material, which we can use for training, evaluation, sharing good practice and publicising these courses.  If you specifically do not wish us to use any material from your portfolio for these functions, please tick the box below:


I do not agree to the FOLIO team using material from my portfolio for training, sharing good practice, course evaluation or publicity.

Day 2 –Self-reflective exercise
	


Day 5 – Personal qualities task
	


Day 7 – Recruitment and selection exercise
	


Day 10– Orientation task
	


Day 11 – Problem solving task
	


Day 13 – Managing time and workload
	


Day 15- Delegation and monitoring task
	


Day 17 – Developing staff potential task
	


Day 19 – Developing your potential as a supervisor
	


Day 20 – Self-reflective exercise
	


Have you filled in the course evaluation form at: http://www.jiscmail.ac.uk/cgi-bin/surveys.cgi?A=hp&LMGT1=E-FOLIO ? (Please tick box)


Yes

No
Congratulations you have now completed your portfolio. Please return it by Friday 27th October 2006 to p.j.campsell@sheffield.ac.uk.  Please head your email: “MOVESPortfolio”.  You will receive acknowledgement of your submission. If you do not, please contact efolio@sheffield.ac.uk.  






















